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0 Click ‘Login/Register’ to access

https://www.Singapuralobs.com/login

Select ‘LOGIN’ to sign-in to your Job Seeker’s

REGISTER LOGIN

Why SingapuraJobs? account
Q SingapuraJobscom #No.1 Jobsite in Singapore
Forgot your password? @ Award Winning for the Best Recruitment Portal
i i @ More than 400.000 page view monthly and Increasing
@ Sstaying connected with the best local talents and careers .
Q 100% Successful Hiring Guarantee KeY'ln yOUf Username & Password
Our Services . ,
A platform beyond Job Advertisement service, connecting local Singapore employers and talents CI IC k Slg n I n tO p rocee d
g H ‘ ’
. \r Click ‘Forgot your password?’ to reset your
\ / ] ﬂ
password
Job Advertising Services e-learning Platform Resume Subscription Resume Writing Services
Reach to more than 400.000 local Singapore UpSkill and unleash new skills and knowledge Step-up your head hunting process and reach Increase your chance to get interviews with
and hire the best talents for your team by enrolling yourself with our e-learing to more local talents faster by a ng to new and revamped resume complete with the
faster with our localised job site classes and courses more than 60.000 local talents’ resumes. optimized ATS keyword and latest design
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a“ Login / Register Job Seeker's Guide v Employer’s Guide v For Employers + Learn More + Our Sites » Connect withUs ~ Contact Us Cl |C k lLogin/Register’ to access
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° Select ‘LOGIN’ to sign-in to your Job Seeker's

REGISTER

account
Why Singapuradobs?

SingapuraJobscom #No.1 Jobsite in Singapore
Award Winning for the Best Recruitment Portal
More than 400.000 page view monthly and Increasing

Staying connected with the best local talents and careers Key_ | n yo ur U sername & Pa SSWO rd

100% Successful Hiring Guarantee

(XX

Our Services

A platform beyond Job Advertisement service, connecting local Singapore employers and talents

Click ‘Sign In’ to proceed

Click ‘Forgot your password?’ to reset your

w == -

password
Job Advertising Services e-learning Platform Resume Subscription Resume Writing Services
Reach to more than 400.000 local Singapore UpSkill and unleash new skills and knowledge Step-up your head hunting process and reach Increase your chance to get interviews with
talents and hire the best talents for your team by enrolling yourself with our e-leaming to more local talents faster by ac new and revamped resume complete with the

faster with our localised job site. classes and courses. more than 60.000 local talents' r optimized ATS keyword and latest design
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| JOB SEEKER'S LOGIN: Where to sign-in?
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(5] singopuradobs.com
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-

Why SingapuraJobs?

SingapuraJobs.com #No.1 Jobsite in Singapore

Award Winning for the Best Recruitment Portal

More than 400.000 page view monthly and Increasing
Staying connected with the best local talents and careers
100% Successful Hiring Guarantee

000

Our Services

A platform beyond Job Advertisement service, connecting local Singapore employers and talents

/\N § - =7

Job Advertising Services e-learning Platform Resume Subscription Resume Writing Services

Reach to more than 400.000 local Singapore UpSkill and unleash new skills and knowledge Step-up your head hunting | and reach Increase your chance to get interviews with
talents and hire the best talents for your team by enrolling yourself with our e-leaming to more local talents faster by a ing to

faster with our localised job site. classes and courses. more than 60.000 local talents' es

optimized ATS keyword and latest design

‘@) Singapuradobs.com

Click ‘Login/Register’ to access

https://www.Singapuralobs.com/login

Select ‘LOGIN’ to sign-in to your Job Seeker's

account
Key-in your Username & Password
Click ‘Sign In’ to proceed

Click ‘Forgot your password?’ to reset your

password
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| JOB SEEKER'S LOGIN: Where to sign-in?

a“ Login / Register Job Seeker’s Guide ~ Employer's Guide v For Employers v Learn More Our Sites ~ Connect with Us v Contact Us

Click ‘Login/Register’ to access

’ SI LrQJObS.COI'n Login | Register
@ NO’WQ% SITE IN SINGAPORL

Select ‘LOGIN’ to sign-in to your Job Seeker's
Why SingapuraJobs? account

https://www.Singapuralobs.com/login

SingapuraJobs.com #No1 Jobsite in Singapore

Award Winning for the Best Recruitment Portal

More than 400,000 page view monthly and Increasing
Staying connected with the best local talents and careers
100% Successful Hiring Guarantee

Q0000

Key-in your Username & Password

Our Services
A platform beyond Job Advertisement service, connecting local Singapore employers and talents

I A—

Click ‘Sign In’ to proceed

Click ‘Forgot your password?’ to reset your

. _ - N _ password
Job Advertising Services e-learning Platform Resume Subscription Resume Writing Services

Reach to more than 400.000 local Singapore UpSkill and unleash new skills and knowledge Step-up your head hunting proc and reach Increase your chance to get interviews with

talents and hire the best talents for your team by enrolling yourself with our e-learning to more local talents faster by ac g to new and revamped resume complete with the

faster with our localised job site. classes and courses. more than 60,000 local talents' resumes. optimized ATS keyword and latest design
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| JOB SEEKER'S LOGIN: How to reset password?
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Click ‘Login/Register’ to access

@?&“9?&‘594??%5?5?[ B https://www.Singapuralobs.com/login

Select ‘LOGIN’ to sign-in to your Job Seeker's
LOGIN

REGISTER

Why SingapuraJobs? account

SingapuraJobscom #No1 Jobsite in Singapore

Award Winning for the Best Recruitment Portal

More than 400,000 page view monthly and Increasing
Staying connected with the best local talents and careers
100% Successful Hiring Guarantee

3000

Key-in your Username & Password

Our Services

A platform beyond Job Advertisement service, connecting local Singapore employers and talents

|~ B

Click ‘Sign In” to proceed

° Click ‘Forgot your password?’ to reset your

Job Advertising Services e-learning Platform Resume Subscription Resume Writing Services pa SSWO I"Cl
Reach to more than 400.000 local Singapore UpSkill and unleash new skills and knowledge Step-up your head hunting process and reach Increase your chance to get interviews with

talents and hire the best talents for your team by enrolling yourself with our e-learning to more local talents faster by ac g new and revamped resume compl with the

faster with our localised job site. classes and courses. more than 60.000 local talents' resumes. optimized ATS keyword and latest design
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| JOB SEEKER'S DASHBOARD: Where is My Dashboard?

Once you are signed-in to your job

seeker’s account, you will notice your
: AMANDAANN

@)S'r‘g"p‘md&s‘com Q My Qe Logas User Name appearing on the top right

e Click ‘My Dashboard’ to proceed to

B e o SIS =3 BROWSE JOBS access your Dashboard.
e Date: 4 Jun2021 e Singapore. Singapore

o
m Accounting | Auditing (m)
EX lm v

(1) 3 Months Temp Swabber (Recruit Express Pte Ltd.) - Singapore ——
S "

<\] Posted by: 0.99¢459936 —.
v

e Date: 4 Jun 2021 e Singapore. Singapore

{
N yg Healthcare | Medical | Nursing | Social care (@
v

(1524
0 4

a“ My Dashboard ~ Job Seeker's Guide v Learn More ~ Our Sites ~ Connect withUs ~ Contact Us Log Out

f

Medical Sales Rep (Manpower Group) - Singapore ( )
2 Full-Time
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¢

d

AMANDAANN

JOB SEEKER ACCOUNT

Username : amandaann

Account type: J

Last Login: Ma

Member Since: March 10,2021 - 2:06 AM

Resume Name Date Created

No resumes found

What’s in My Dashboard?

Email : amandaannlesann@gmail.com

Last Modified

C

! “

Views

AMANDAANN
My Dashboard | Logout

JOBE SITE IN SINGAPORE

@ ?LngopuroJobs.com

Welcome, you have now entered
‘My Dashboard’.

° Side Navigation Bar
- Refer and use this Side Navigation Bar

to help guide you through all job seeker-

related pages that you'll like to access

quickly.

Actions

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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| JOB SEEKER'S DASHBOARD: Dashboard Statistics

NO. 1 JOB SITE IN SINGAPORI

@) SingapuraJdobs.com

AMANDAANN
h My Dashboard | Logout

: °

&)—
C

AMANDAANN

JOB SEEKER ACCOUNT

v

ANelrarme Armandaann
VVCILUI T IC Ia LA‘GLM

Username : amandaann

Account type: J
LastLogin: May

Member Since: March 10,2027 - 9:06 AM

R Name Date Created

No resumes found

Email : amandaannleean

Last Modified

n@gmail.com

Views

Actions

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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My Dashboard displays your job
seeker account details as well as the
access to view;

Dashboard Statistics
Your registered Email Address,

Username, Account Type & Online
Resume created
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| JOB SEEKER'S DASHBOARD: Account Setting

NO. T JOB SITE IN SINGAPORI

@Singopwodobs.com

4 ‘\_! !

AMANDAANN

JOB SEEKER ACCOUNT
Change Role

CONNECT WITH US

(CHONS B+ Eov

CONTACT US

0@

Profile Photo 4—?

i

AMANDAANN
My Dashboard | Logout

al

Q | Only jpg. jpeg or png files up to 2 MB
J B

& Upload Profile Image

My Info

Strength indicator

‘@) SngopuraJobscom,

My Dashboard displays your job seeker
account details as well as the access to

view;

Dashboard Statistics
Your registered Email Address, Username,

Account Type & Online Resume created

Account Setting

i. Ensure to upload your 'Profile Photo'

ii. Update your Email Address under the
My Info section

iii. Change your Password

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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NOD

@ Singapuradobs.com
| ADD RESUME: How to Create Online Resume?

@SingopwoJobs.com ) Remember to always use the Side Navigation Bar
on the left.

' —

__| > Go to 'Manage Resume'

Q T TR T — > Click ‘Add Resume'

| VVCICUITIC, A dal lUaa

7 WA

AMANDAANN Username: amandaann Email : amandaannlesann@gmail com . .

s RSt oo You will be directed to ‘Add Resume’ page to
e begin creating your Online Resume.

e @D

Resume Name Date Created Last Modified Views Actions
No resumes found

a
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| ADD RESUME: How to Create Online Resume?

@Slngoptrodobs.com
4%

AMANDAANN

JOB SEEKER ACCOUNT

= €D
CONNECT WITH US
£}
L £]
lin}
©
(v ]
CONTACTUS
¢
2 I

AMANDAANN
My Dashboard | Logout

Profile Photo

g

—@

Upload Attachment (Optional)

About Me

How to Add Resume?
Follow the steps to complete the input of all essential information;

Profile Photo section: Upload your professional profile photo
(preferred size of '200 pixel x 200 pixel'). Tip: Avoid causal or blur image

About Me section: Key-in all basic information

Spoken Language section: Choose and tick which language skill that you
possess

Career Objective & Summary section

Experience section: Include complete details of your working
experience.

Education section: Include your education qualification

Skills & Specialties section: Include your Hard Skills & Soft Skills

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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| ADD RESUME: How to Create Online Resume?

@Slngopu'odobs.com Q o St LogSs

% Profile Photo
4
| Onlylpg jpeg orpog fles upto 2 MB
4

JOB SEEKER ACCOUNT

Upload Attachment (Optional)
= €I
About Me
CONNECT WITH US
[ £]
[ ]
5 “6o14-891052
©
a
CONTACT US
+6
2 inf :

How to Add Resume?
Follow the steps to complete the input of all essential information;

Profile Photo section: Upload your professional profile photo
(preferred size of '200 pixel x 200 pixel'). Tip: Avoid causal or blur image

Upload Attachment (Optional):
Upload your supporting document (in Word doc or pdf)

About Me section: Key-in all basic information

Spoken Language section: Choose and tick which language skill that you
possess

Career Objective & Summary section

Experience section: Include complete details of your working
experience.

Education section: Include your education qualification

Skills & Specialties section: Include your Hard Skills & Soft Skills

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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| ADD RESUME: How to Create Online Resume?

nnnnnnnnnnnnnnnnnnnnn

<3

AMANDAANN
JOB SEEKER ACCOUNT

CONNECT WITH US

(CHONS B

CONTACT Us

]

Live Chat with Us ©

Profile Photo

Q | Onlyjpg jpegor png fies upto 2 MB
4

Upload Attachment (Optional)

About Me

Amanda Ann

7

How to Add Resume?
Follow the steps to complete the input of all essential information;

Profile Photo section: Upload your professional profile photo
(preferred size of '200 pixel x 200 pixel'). Tip: Avoid causal or blur image

Upload Attachment (Optional):
Upload your supporting document (in Word doc or pdf)

About Me section: Key-in all basic information

Spoken Language section: Choose and tick which language skill that you
possess

Career Objective & Summary section

Experience section: Include complete details of your working
experience.

Education section: Include your education qualification

Skills & Specialties section: Include your Hard Skills & Soft Skills

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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| ADD RESUME: How to Create Online Resume?

Spoken Languages

English

Other Foreign Languages

Career Objective & Summary

Jn
© [

Experiences

Detail your work experience, including details on your employers, job o

B I =FEFEG-
Paragraph v U

1]

>

&

<
2l
At 5“

How to Add Resume?
Follow the steps to complete the input of all essential information;

Profile Photo section: Upload your professional profile photo
(preferred size of '200 pixel x 200 pixel'). Tip: Avoid causal or blur image

Upload Attachment (Optional):
Upload your supporting document (in Word doc or pdf)

About Me section: Key-in all basic information

Spoken Language section: Choose and tick which language skill that you
possess

Career Objective & Summary section

Experience section: Include complete details of your working
experience.

Education section: Include your education qualification

Skills & Specialties section: Include your Hard Skills & Soft Skills

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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| ADD RESUME: How to Create Online Resume?

Spoken Languages

Career Objective & Summary
B I =~ = “«-—===LR=XE

ah v U EAYE QO Q E Y (]
Experiences
Detail your work experience, including details on your employers, job roles and responsibilties.
B I =:=EG-S=S==PLRE=-E
Paagah v U SAYE O QEFEENC O

How to Add Resume?
Follow the steps to complete the input of all essential information;

Profile Photo section: Upload your professional profile photo
(preferred size of '200 pixel x 200 pixel'). Tip: Avoid causal or blur image

Upload Attachment (Optional):
Upload your supporting document (in Word doc or pdf)

About Me section: Key-in all basic information

Spoken Language section: Choose and tick which language skill that you
possess

Career Objective & Summary section

Experience section: Include complete details of your working
experience.

Education section: Include your education qualification

Skills & Specialties section: Include your Hard Skills & Soft Skills

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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| ADD RESUME: How to Create Online Resume?

Spoken Languages

Career Objective & Summary

il
LY
L
(E]

|

[}
>

&
<
=]
@5

Experiences

Detail your work experience. including details on your employers, job roles and responsibilities.

=

i
|>
o
<o
L=l

/' N

How to Add Resume?
Follow the steps to complete the input of all essential information;

Profile Photo section: Upload your professional profile photo
(preferred size of '200 pixel x 200 pixel'). Tip: Avoid causal or blur image

Upload Attachment (Optional):
Upload your supporting document (in Word doc or pdf)

About Me section: Key-in all basic information

Spoken Language section: Choose and tick which language skill that you
possess

Career Objective & Summary section

Experience section: Include complete details of your working
experience.

Education section: Include your education qualification

Skills & Specialties section: Include your Hard Skills & Soft Skills

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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| ADD RESUME: How to Create Online Resume?

Educations

Skills & Specialities

B I = £ i & —

=
n
>
[T
<
o i
%
" 55
1]
© [

How to Add Resume?
Follow the steps to complete the input of all essential information;

Profile Photo section: Upload your professional profile photo
(preferred size of '200 pixel x 200 pixel'). Tip: Avoid causal or blur image

Upload Attachment (Optional):
Upload your supporting document (in Word doc or pdf)

About Me section: Key-in all basic information

Spoken Language section: Choose and tick which language skill that you
possess

Career Objective & Summary section

Experience section: Include complete details of your working
experience.

° Education section: Include your education qualification

Skills & Specialties section: Include your Hard Skills & Soft Skills

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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‘@) Singapuradobs.com

| ADD RESUME: How to Create Online Resume?

Educations

Detail your education, including details on your qualifications and schools/universities attended.

B I “« -E=E=FLFRERE
v u S A-E O O B [}

Skills & Specialities

B I €« - E= =P 8= =
graph UE AvE Q0 = ]

How to Add Resume?
Follow the steps to complete the input of all essential information;

Profile Photo section: Upload your professional profile photo
(preferred size of '200 pixel x 200 pixel'). Tip: Avoid causal or blur image

Upload Attachment (Optional):
Upload your supporting document (in Word doc or pdf)

About Me section: Key-in all basic information

Spoken Language section: Choose and tick which language skill that you
possess

Career Objective & Summary section

Experience section: Include complete details of your working
experience.

Education section: Include your education qualification

e Skills & Specialties section: Include your Hard Skills & Soft Skills

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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| ADD RESUME: Preview Online Resume

uuuuuuuuuuuuuuuuuuuuu

'
AMANDAANN

8 SEEKER ACCOUNT

CONNECT WITH US

0Padd

CONTACTUS

<O -]

AMANDAANN
My Dashbowd | Logout

5 AMANDA ANN
Ak 0 Mobile No: +6 3
W e Mmoo

Professional Information
Professional Sector

Highest Education Level: Tertiary (Bact

Career Objective & Summary

Experiences

Accounting Analyst | Ocean Master Crodit Union | 2014 - Present

Manager | APAC Energy

uuuuuuu Clork | Loa Holdings (M) Sdn Bhd | 2011 - 2014

Educations

rifiod

8hd| 2014 - 2017

Diploma in Business Administrative | 1BS College Sarawak | 2006-2009

Skills & Specialities

nnnnnnnn

W s

@ SingapuraJobs.com

NO. T JOB SITE IH SINGAPORE

Upon submission of all Resume details, you will be directed to your
completed Online Resume page.

Review your Online Resume; ensure all information are accurate
Edit Online Resume to make amendment on your resume

Delete Online Resume to delete your resume

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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‘@) SngopuraJobscom,

| ADD RESUME: Preview Online Resume

@?1"99!2‘{%’.92%5?5?. Q seeo Upon submission of all Resume details, you will be directed to your
completed Online Resume page.

' 4Y AMANDAANN
Q e O Mobile No: +6014-8g1052 £ Email: i . . H H
e e s Review your Online Resume; ensure all information are accurate
AMANDAANN
:mg‘nw = Professional Information
| e et ey e
= - 2 Edit Online Resume to make amendment on your resume

Career Objective & Summary

— Delete Online Resume to delete your resume

CONNECTWTHUS Accounting Analyst | Ocean Master Credit Union | 2014 - Presont

(<HONS B K]
{

CONTACT US

<N -]

Sk & P
« Bark for dailyand m 3 Hoxx
Accounts Clerk | Lea Holdings (M) Sdn Bhd | 2011 - 2014
Live Chat with Us © .

Educations

Skills & Specialities

2

E: info@Singapuralobs.com | W: www.Singapuralobs.com | PAGE 20 | Back to Table of Contents JOB SEEKER'S GUIDE 2021.v1
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| ADD RESUME: Preview Online Resume

Upon submission of all Resume details, you will be directed to your
completed Online Resume page.

AMANDA ANN
g Review your Online Resume; ensure all information are accurate
AMANDAANN
e Professional Information
. : Edit Online Resume to make amendment on your resume
' Career Objective & Summary
— e Delete Online Resume to delete your resume

[ £} . . .
. Note: Once you have deleted your online resume, it will be removed
i e qaianc .
® o and you will need to Add Resume.
a
.°°““””‘ v Refer to page 10 to 18 to re-create your online resume.

Accounts Clerk | Lea Holdings (M) Sdn Bhd | 2011 - 2014
Live Chat with Us © .

Educations

fhod - 2009-2010

Skills & Specialities
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| MY JOBS: How to Search Latest Jobs?

@Singopurodobs.com

NO. T JOB SITE IN SINGAPORI

Q ‘ Welcome, Amandaann

-

AMANDAANN Username : amandaann

JOB SEEKER ACCOUNT Account type :
LastLogin: Ma
Member Since: March 10,2021 - 9:.06 AM

[ e

Resume Name Date Created
Amanda Ann 17 May 2021

AMANDAANN
My Dashboard | Logout

' “

Email : amandaannleeann@gmail.com

Last Modified

17 May 2021

Views Actions

JOBE SITE IN SINGAPORE

@ ?LngopuroJobs.com

Remember to always use the Side Navigation
Bar on the left.

> Go to 'My Jobs'

> Click ‘Search Latest Jobs' You will be directed to
the Latest Jobs page to begin your job search.

Or go to the Latest Jobs page:
https://www.Singapuralobs.com/latest-jobs/

a

E: info@Singapuralobs.com | W: www.Singapuralobs.com

| PAGE 22 | Back to Table of Contents

JOB SEEKER'S GUIDE 2021.v1



https://www.singapurajobs.com/home/
https://www.singapurajobs.com/latest-jobs/

| MY JOBS: How to Search Latest Jobs?

b Seeker's Guide v~ Learn More v Our Sites ~ Connect withUs ~ Contact Us Log Out

AMANDAANN
My Dashboard | Logout

() srocpirosobscom ' é

) Accounts Assistants ""WEST"" (Recruit Express Pte Ltd.) - Singapore

. —

' /‘3\1 ST (contact_ BROWSE JOBS

 Date: 4 Jun 2021 e Singapore. Singapore

Accounting | Auditing (m)
mm

D3 3 Months Temp Swabber (Recruit Express Pte Ltd) - Singapore

//(V Posted by: 0.99¢45093¢
«

 Date:4 Jun2021 e Singapore. Singapore

Wm Healthcare | Medical | Nursing | Social care ()
R

(i) Medical Sales Rep (Manpower Group) - Singapore

/3\7 Posted by: 09945 @

(8 e Date: 4 Jun 2021 e Singapore. Singapore

mm B

5) Senior “*Various settings™ Group) -

/(3\7 Posted by —— .— o ((rutrme

 Date: 4 Jun2021 e Singapore. Singapore

mm Healthcare | Medical | Nursing | Social care () Sertai

Faceboo

) Executive, Office of Clinical Informatics (Healthcare) (Manpower Group) - = =
Singapore | contra
4/" Posted by: 0.99c45003 Berhubung,

k

m o Date: 4 Jun 2021 e Singapore, Singapore kongsi,
KR Admin| Clerical | HR (n) nikmati. Muat
turun apl
Facebook
(55) A ts Assi “'WEST" (Manp Group) - Singap e
/(V Posted by: 0.99c4 s (_Fuit-rime
(e e Date: 4 Jun 2021 e Singapore, Singapore

Facebook®
e I Accounting | Audiling (m)
ul

(633 Scrub Nurse'Day surgery Centre/ Office hour’ (Manpower Group) -
Singapore
170K Posted by: 099c4500364

myﬁ « Date: 4 Jun2021 e Singapore, Singapore

Healthcare | Medical | Nursing | Social care ()

Daftar Diri >

15 Patient Service Associate *"POLYCLINC/ OFFICE HOUR'* (Manpower Group) -
Singapore

Posted by: 0.99c4

P N
Wm  Date: 4 Jun 2021 e Singapore, Singapore
X

Admin | Clerical | HR ()

E: info@Singapuralobs.com | W: www.Singapuralobs.com

@ SingapuraJobs.com

NO. T JOB SITE IH SINGAPORE

On the Latest Jobs Page, it will display all
available jobs. Below is an overview guide.

My Dashboard button:
Click to return to your Dashboard

Search Function section:

Search jobs via Key words & Location
See more tips on page 24

Browse Jobs section:

Search jobs via Job Category, Job Type, etc.
See more tips on page 25

Each Job Ad displays information such as:
> Job Title & Location

> Company Name

> Date posted

Click on Job Title to view more job information

Job Category for each Job:

Clickable Button that directs you to relevant jobs
ie: Accounting | Auditing (m) / General Work (s)

Job Type button display:

ie: Full Time / Part Time / Whatsapp / Contract and etc.
NOTE: 'Whatsapp' button indicates the job ad can be applied
via WhatsApp

| PAGE 23 | Back to Table of Contents JOB SEEKER'S GUIDE 2021.v1
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| MY JOBS: How to Search Latest Jobs?

a“ My Dashboard ~ Job Seeker's Guide ~ Learn More ~ Our Sites ~ Connect with Us ~ Contact Us Log Out

@ SingapuraJobs.com

HO. T JOB SITE IN SINGAPORI

WIWJEMAIL
My Dashboard | Logout

Please Select Location
WITHIN SINGAPORE

no Accounts Assistants ""WEST"" (Recruit Express Pte Ltd.) - Singapqr

//{V Posted by: 099c4500364
ey e Date: 4 Jun 2021 e Singapore. Singapore

=pOBS

D) 3 Months Temp Swabber (Recruit Express Pte Ltd.) - Singapore

/}V Posted by: 0.g9¢
(

‘ o Date:4 Ju Singapore. Singapore

i~ Madical Salac Ren (Mannawer Graiin) - Sinaanara ——

iant Si:h Res&

ogin / Register Job Seeker's Guide ~ Employer’s Guide + For Employers v Learn More ~ Our Sites ~ Connect with Us

NO. T JOB SITE IN SINGAPO

@) SingapuraJobs.col

| Searching for Job: “sales - Central Area”

no, | Recruiters #CGL (Recruit Express Pte Ltd.) - Central Area, Singapore |
/(V Posted by 0 9504509331
=

o Date:10May 2021 o Singapore. Singapore

%

Accounting | Auditing m)

XPR

E: info@Singapuralobs.com | W: www.Singapuralobs.com

Login | Register For Employer
' “

BROWSE JOBS

| PAGE 24 | Back to Table of Contents

‘@) SngopuraJobscom,

On the Latest Jobs Page, simply begin to search
for jobs through Keywords & Location:

Keywords section:

Key-in the Job Category/ Company Name that you
wish search for

i.e. Account

Location section:
Search jobs based on your preferred location
i.e. Central Area

Click on the 'RED' button to generate the Search
result

'Instant Search Results'
Related job ads based on your ‘keyword’ used and
‘Location’ selected are displayed instantly

JOB SEEKER'S GUIDE 2021.v1
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@?ﬁngwe%??aﬁem
| MY JOBS: Search Jobs using '‘Browse Jobs' function

1 ! H
a“ My Dashboard ~ Job Seeker's Guide ~ Learn More ~ Our Sites + Connect withUs Contact Us Log Out O n t he LateSt J 0 bs page’ m a nd fl Ite r
jobs based on any 4 selections;

@ SingapuraJobs.com Q B ool

. — Job Category (ie: Accounting | Auditing (m) /
Admin |Clerical | HR (n), etc)

1y Accounts Assistants ""WEST"" (Recruit Express Pte Ltd.) - Singapore
/.5\’ Posted by: 099¢4599364 otact BROWSE JOBS

o Date' 4 Jun2021 o Sngapore Singapore

(
mm Accounting | Auditing (m) 34

Job Type (full time, internship, part-time, etc)

Job Salary

123) 3 Months Temp Swabber (Recruit Express Pte Ltd) - Singapore e —

NS

—<\7 Posted by: ¢ 50 S J
BRI oo e « sngsor.sngsore . Date posted
mm Healthcare | Medical | Nursing | Social care ()
’;\ ), fdedic.al Sales Rep (Manp Group) - Singap )
l}a nt S*:h Reslg
« Login / Register Job Seeker's Guide ~ Employer's Guide v For Employers v Learn More v Our Sites v Connect with Us + Contact Us Once a SeleCtlon IS Ch Ose n’ It WI | | I nSta ntly ge ne rate

the search results
’) q)Ul"OJObS com Login | Register

Left Image shows the example when you browse jobs using

: “ e JOB BY CATEGORY

s Admin | Clerical | HR (n) Jobs <

(53] | Clinic Assistant/Patient Service A iate (Training ) #HML
/ |5\1 Express Pte Ltd.) - Central Region, Singapore " BROWSE JOBS
(s 4509171241
mm e Date: 4 Jun 2021 e Singapore. Singapore <
v
() Temp Clinic Assistant / Recep (Training provided, no exp needed, Min A Lvls) —
/5\7 p Group) ss,, [ contract .
G Posted by: h arerrecr s

mm e Date:g4Jun2021 o Smgapore Slngspore w
Admin | Clerical | HR (n)

L\ ) NEW Temp/ Perm Patient Service Associate (5 Days Office Hours, Training —
<V p Group) - Singap!
Posted by: h

mm o Date: 4Jun 2021 ® Smgapore Smgapore
Adcoin | ool un.
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@ ?LngopuroJobs.com

JOBE SITE IN SINGAPORE

| MY JOBS: Job Recommendations
o Update your Job Recommendations settings
@)?ﬁ“??ﬁ‘{ﬂ‘f??ﬁﬁ?m R oa . (Job Category, Job Type and Preferred

. “ Location) and you’ll get to select the best jobs
accordance to your preference

Q o On your DASHBOARD,
Velcome, Amandaann
J =
‘ H ’

AMANDAANN Username : amandaann Email : amandaannleeann@gmail com - GO to JOb Recommendatlons
JOB SEEKER ACCOUNT Account type : Jo

;‘zgs AR - Click ‘Job Recommendations Settings’

D
Resume Name Date Created Last Modified Views Actions
Amanda Ann 17 May 2021 17 May 2021

A

E: info@Singapuralobs.com | W: www.Singapuralobs.com | PAGE 26 | Back to Table of Contents JOB SEEKER'S GUIDE 2021.v1
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| MY JOBS: Job Recommendations Settings

JOB SITE IN SINGAPORI

Q ( Job Recommendation Settings

4

@ §1n|gopuroJobs.com

Login | Register

JOB SEEKER ACCOUNT

a

For Employer

ll

A

© 00

@ ?LngopuroJobs.com

JOBE SITE IN SINGAPORE

Update your Job Recommendations settings

(Job Category, Job Type and Preferred
Location) and you’ll get to select the best jobs
accordance to your preference

Key Words section: Key-in the ‘Job Category’
keywords (i.e. Admin, Account, Engineering)

Search Location section: Include your
preferred Location (i.e. Singapore, etc)

Job Type section:
Select the preferred Job Type
(i.e. Full Time, Part Time, Contract etc).

Click Save to save your changes

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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| MY JOBS: View Job Recommendations

@ SingapuraJobs.com

AMANDAANN
JOB SEEKER ACCOUNT
Change Role
D -
DS -

AMANDAANI
My Dashboard | Logout

’ —

CONNECT WITH US

(CHONS BB

CONTACT US

0@
:
:

Jobs Recommendations

Accounts Assistants **"WEST"* (Recruit Express Pte Ltd.) - Singapore
Posted by: 0.9¢
e Date: 4 Jun 2021 e Singapore. Singapore

500364

Accounting | Auditing (m)

3 Temp Swabber (Recruit Exp Pte Ltd) - Singapore
Posted by 0.99¢4509364
e Date: 4 Jun 2021 e Singapore. Singapore

Healthcare | Medical | Nursing | Social care (@)

Medical Sales Rep (Manp: Group) - Singap

i Singapore. Singapore

‘Accounting | Auditing (m)

Senior Physioth ist **Various

p ings™ P! Group) - Singapore
Posted by: 0.99c4500364
e Date:4Jun 2021 e Singapore. Singapore

Healthcare | Medical | Nursing | Social care (@)

Executive, Office of Clinical Informatics (Healthcare) (Manpower Group) -
Singapore

Posted by: 0.99¢4599364

e Date:4 Jun 2021 e Singapore. Singapore

Admin | Clerical | HR (n)

A its Assi: ""WEST"" (Manp Group) - Si
Posted by: 0.9 6
e Date:4 Jun 2021 e Singapore, Singapore

gap

Accounting | Auditing (m)

Accounts Assistants ""WEST"* (Recruit Express Pte Ltd.) - Singapore
Posted by: 0.99c4599364
e Date: 4 Jun 2021 e Singapore. Singapore

Accounting | Auditing (m)

3 Months Temp Swabber (Recruit Express Pte Ltd) - Singapore
Posted by: 0.99c4599364
e Date:4Jun 2021 e Singapore. Singapore

Full-Time

@ Singapuradobs.com

NO. T JOB SITE IH SINGAPORE

Q On the Side Navigation Bar,
- Select ‘Job Recommendations’

- Go to ‘View Job Recommendations’ to view all
filtered jobs based on your preferences.

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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| MY JOBS: Understanding A Job Ad

« My Dashboard ~ b Seeker's Guide v Learn More ~ Our Sites
@Singoptrobbs.com
NO. 1 JOB SITE IN SINGAPORL

» Accounts Assistants “WEST" (Recruit Express Pte Ltd) - Singapore

Connect with Us + Contact Us Log Out

AM,

My Dashboard. | Logout

N~ IAccounts Assistants ““WEST"* (Recruit Express Pte Ltd.) - Singapore —
/3\7 posted by : '(\’l
(s . . . 29days o ,/I’
Recruit Express Pte Ltd.
Welcome to
Recruit Express
Welcome to - _o

Recruit Express

Recruit Express Pte Ltd.
Accounts Assistants ""WEST"" (Recruit Exp

Job Description:

Pte Ltd.) - Singap

« Preparation and input of journals for the GL and ensuring that the GL is balanced at all times.
« Prepare relevant supporting schedules for audit

« Liaise with auditors and provide explanations to facilitate smooth audit process.

* Follow up on crediit controls on A/R

« Follow up on payment schedules

* Margin and variance analysis to ensure P&L accuracy

« Assistin Yearly Budget preparation and Monthly Financial Reporting

Requirements:

« Minimum Diploma in Accounting o its equivatent
« Minimum 3 years prior experience in similar capacity.

Interested applicants, please send your resume to ivyyongarecruitexpress com sg

Ivy Yong Shi Mei
Personnel EA License No: R2108005

Recruit Express Pte Ltd (EA Licence No: 99C4500)

A

BROWBE JOBS

How to Apply
Vacancy Open to SingaporeCitizens and Residents only; All Foreigner applicants will be Rejected.

Login to SingapuraJobs.com and apply for this position. Send your application with UPDATED curriculum vitae, recent passport-size photo, relevant
certificates, current & expected salaries.

@ 186 10tal views, g today

w2 | D

CLICKTO APPLY

A

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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‘@) SngopuraJobscom,

When reading a Job Ad, ensure to read thoroughly of all the
information displayed and understanding of the overall job
advertisement. Below are the overview tips on where to pay
attention when reading a Job Ad:

Job Title, Company Name, Location, Job Category, Job Type
& Date Posted

Job Details section:

Job Requirements, Job Scopes, Benefits & Remunerations

Tips: Read carefully on the job details to fully understand the job
vacancy

How to Apply section:

Instruction on how you can apply to the position
Note: To proceed with you job application, click on the button 'CLICK
TO APPLY'. See page 30 to 33 for more information

Company Profile section:
More information about the Company

Tips: click the link 'View all post by _Company Name_' to see other job

advertisements under the company

JOB SEEKER'S GUIDE 2021.v1
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@ Singapuradobs.com
MY JOBS: How to Apply for Jobs?

#  MyDashboard v  JobSeekersGuide v  LeamMore v  OurSites v+  ConnectwithUs v  ContactUs  Log Out

@?!"9?&2‘594??&595‘1 Click on the Job Ad that you wished to apply.
On the Job Ad, click on the 'CLICK TO APPLY' button

» Accounts Assistants “WEST"" (Recruit Express Pte Ltd) - Singapore

_F Accounts Assistants *"WEST"* (Recruit Express Pte Ltd.) - Singapore
Ny Posted by 1
A

- . . 29days o

RECRUIT A

Welcome to
Recruit Express

Recruit Express Pte Ltd.
Accounts Assistants *"WEST"* (Recruit Express Pte Ltd.) - Singapore

Job Description:

* Preparation and input of journals for the GL and ensuring that the GL is balanced at all times.
« Prepare relevant supporting schedules for audit

« Liaise with auditors and provide explanations to facilitate smooth audit process.

« Follow up on credit controls on A/R

« Follow up on payment schedules

« Margin and variance analysis to ensure P&L accuracy

« Assistin Yearly Budget preparation and Monthly Financial Reporting

How to Apply
Vacancy Open to Singapore Citizons and Residents only; All Foreigner applicants will be Rejected.

Login to SingapuraJobs.com and apply for this position. Send your application with UPDATED curriculum vitae, recent passport-size photo, relevant
certificates, current & expected salaries.

@ 186 total views. o today

0
SHARES

[ |v]
v

CLICK TO APPLY

| PAGE 30 | Back to Table of Contents JOB SEEKER'S GUIDE 2021.v1
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| MY JOBS: How to Apply for Jobs?

@«

) sropranecn

WEST (Recrult Express Pte L) - Sgapore
Ton Accounts Assistants **“WEST"* (Recruit Express Pte Ltd.) - Singapore
KR

Welcome to

Recruit Express 3 .

=2 e

’ n‘
Recruit Express Pte Ltd.
Accounts Assistants *"WEST"" (Recruit Express Pte Ltd.) - Singapore

Job Description:

that the GL is balanced at all times.

How to Apply
Vacancy Open to SingaporeCi

's and Residonts only; All Foroigner applicants will be Rejoctod.

@ 156 ol views, o today [ ¢ [w]

CLICK TO APPLY

jon Send your application with UPDATED curriculum vitae, recent passport-size photo, reievan

Apply Job via SingapuraJobs.com

Singapura.Jobs is the Noz Jobsito in? Hint. $.n.ap.ro

Apply for Job

a

(©

SingapuraJobs.com

NO. T JOB SITE IH SINGAPORE

'Apply Job via Singapuralobs.com' section will appear and Fill in the

information required
» Key-in your Full Name & Valid Email Address

» Include your Introduction / Cover letter message

» You can upload your own CV or any supporting documents

(i.e: Certificates, etc) by clicking on 'Upload CV'

» You can also 'Edit Online Resume' submitted

Y

Key-in 'singapore’ on the security message

» Click 'Apply for Job' to submit your job application

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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@ Singapuradobs.com

| MY JOBS: How to Apply for WhatsApp Jobs?

Tips: Refer to the Company Profile section, the 'Live Chat'
logo and 'Whatsapp Jobs' sentence indicate that the job is
@?!"9?!3‘{9".??.%&?[?. | Q) g .- listed under Whatsapp Job
-

“ My Dashboard ~ Job Seeker's Guide v Learn More Our Sites ~ Connect withUs ~ Contact Us Log Out

Home » Latest Jobs » Accounts Assistants “WEST"* (Recruit Express Pte Ltd) - Singapore

Accounts Assistants *"WEST"* (Recruit Express Pte Ltd.) - Singapore ) |
s g . .
Wl Jobs ° Some Jobs require you to contact the employer directly
Recruit Express Pte Ltd. SRS TR via WhatsApp
Accounts Assistants *"WEST"* (Recruit Express Pte Ltd.) - Singapore
el BROWSE JOBS » Read the information under the 'How to Apply'

 Preparation and input of journals for the GL and ensuring that the GL is balanced at all times.
 Prepare relevant supporting schedules for audit H

« Liaise with auditors and provide explanations to facilitate smooth audit process. ! Se Ct I O n
« Follow up on credit controls on A/R

« Follow up on payment schedules

* Margin and variance analysis to ensure P&L accuracy

» Assitin Yearty Buget preparation and Monily Fnancil Reporting : » Click on button below that reads "APPLY FOR JOB: Live
’ Chat with Employer"

How to Apply

Step 1: Click on button below that reads “Apply for Job: Live Chat with Employer”

Step 2: Message the employer through WhatsApp Chat. > h | h h h h
Message Exampie: 4 my e L | e o eppt o 4o _ Kl cisethe iformetion e Message the employer through WhatsApp Chat
OR

Message Example: Hi, my name is (). | like to apply to this job (__). Here's my CV, kindly advise if | am selected for an interview.

Vacancy Open to Malaysia Citi: d ly; All Foreigner will be Rejected.

a

Q 71 total views, 2 today Sidee Iu

APPLY FOR JOB

Live Chat with Employer
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| MY JOBS: Why I Can't Apply to a Job?

#  MyDashboard ob Seeker's Guide v Learn More ~ Our Sites Connect with Us + Contact Us g Out
@SIngopwoJob .com
Y 335 SITC N SINGAPORI
» Accounts Assistants “WEST" (Recruit Express Ple Lid) - Singapore
~) A ““WEST"* (Recruit Express Pte Ltd.) - Singapore
<V Posted b
e s

Welcome to
Recruit Express

Recruit Express Pte Ltd.
Accounts Assistants “"WEST"* (Recruit Express Pte Ltd.) - Singapore

Job Description:

d input of joi for the GL and ensuring that the GL is balanced at all times

Recrit Express Pte Ltd (EA Licence No: 99C4500)

How to Apply
ncy Open it i ly; All Foreigner applicants will be Rejected.

Loon\os“g puraJobs.com and a ppyf this position. Send your application with UPDATED curriculum vitae, recent passport-size photo, relevant
rtificat rent & expected salar

@ 1850l views. o today swARes |u

CLICK TO APPLY

Apply Job via Sarawak Jobs.com
No resume found?. Click on button below to update your resume and apply again

Recruit Express Pte Ltd.

F?Qc ruit Express:

BROWSE JOBS

‘@) SngopuraJobscom,

NO RESUME FOUND!

What does this mean?

» It means that you currently do not have an online resume.

» To apply to a job, you are required to create an online resume first.

> Click on 'APPLY FOR JOB Click to Create Online Resume'.

» Follow through to Add Resume. This entire process can also be
found on page 10 to page 18

E: info@Singapuralobs.com | W: www.Singapuralobs.com
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‘@) Singapuradobs.com

| MY JOBS: How can | know that | have successfully applied to the job?

JOB SITE IN SINGAPORI

@?iﬂgoptrodobs.com

AMANDAANN
My Dashboard | Logout

i “

g Applied Jobs

Data Entry Clerk (Foltex Sdn Bhd) - Singapore
AMANDAANN w9 Posted by: Foltex Sdn Bhd
X

JOB SEEKER ACCOUNT o
Change Role . i

On your Dashboard, click ‘My Jobs' and go to
'Applied Jobs'

Date applied: 19 May 2021

-
]

a
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@ SingapuraJobs.com

| MY JOBS: How can | know that | have successfully applied to the job?

¢« B8 06§ & 0 ¢ A =

Amanda Ann - [Job Application Sent | Good Luck!] Application for job “Data Entry Clerk (Foltex Sdn Bhd) — Singapore” on Singapura-Jobs.com

SingapuraJobs.com <info@singapurajobs.com> Tue, May 25, 3

tome ~

@ ot ke

Dear Amanda Ann

° Alternatively, when you have successfully
applied to a job, you will receive an email

a

Your application was sent to the employer. All the best!

Position : Data Entry Clerk (Foltex Sdn Bhd) - Singapore

notification from info@Singapuralobs.com to

your registered email (i.e. Gmail, Yahoo, Hotmail,

A

Job Link: http i 0-04062020j01
Company Email : foltex@gmail.com

*REMINDER" Follow-up with Company via email foltex@gmail.com

WHAT'S NEXT?

Here are more tips to help with your online job applications.

a

1. Follow up with employer (after 2 weeks) to secure an interview or job opportunity]
2. Mention to employer that you have applied the job on SingapuraJobs.com

3. Read more information on our Job Seekers Guide

4. Search the Latest Jobs on SingapuraJobs.com

RECRUITMENT FRAUD / SCAM NOTICE:

All Jobseekers are reminded Not to make any sort of to anyone or prosp Be wary of any requests for an upfront fee when
being offered a job. If you believe you had recelved any suspicious emalil or such payment requests, please forward it to Info@singapurajobs.com

SINGAPURAJOBS TALENT SPECIALIST TEAM
info@singapurajobs.com | +6010-977 0088 (WhatsApp / WeChat) | Facebook.com/SingapuraJobs

Copyright © by SingapuraJobs.com. All Rights ® Reserved. To unsubscribe, please Click Here and email us at info@singapurajobs.com
4~ Reply ®» Forward

Outlook, etc), which contains:

Email Subject indicates the exact Job/Position
° that you have applied to.

Personalised Greeting mentioning your

username indicates that your job application is
successfully sent to the Company

40 Position, Job Link & Company Email

indicates about the job that you have applied to

and you can follow up further with the company

—0 Tips on how to follow up and improve your

applications
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